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Keeneland Portfolio 
Documentation 
October 17, 2010 
 
Below is an example of the screen you will see after you log in to the Keeneland Portfolio. Each element 
is labeled with a number that corresponds to a section in this document. 
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The heart of the Keeneland Portfolio is the Horse List, which you populate with horses from our 
upcoming sales using the Add Horses feature (see Section 8 for information). It will represent your 
“short list” of horses that you want to follow throughout the sale. You will be able to create your Horse 
List once the catalog is released online. 
 
Information presented in the Horse List can be sorted by clicking on any column heading. 
 
Clicking on the horse name will display that horse’s catalog page. 
 
Clicking on the sire name will display all horses in that sale by that same sire. 
 
Clicking on “Updates” will display the free Equine Line catalog update for that horse. 
 

 
 
When you log in to the Portfolio, you will automatically be taken to the latest sale available. You can use 
the Sale Selector to choose a different sale. If you had a list in a prior sale, you can go back and review 
your old lists. Please note, however, that you cannot create lists for sales that have already ended and 
you cannot revise lists from previous sales. 
 

 
 

 
 
After inspecting a horse, you can use the Keeneland Portfolio to document your evaluation. You can 
enter a grade and free-form comments for any horse by highlighting that horse and clicking the 
“Comments” button. The grade will appear on the horse list, so you can use it to sort your list. The 
comments will appear by accessing this screen again, or if you export your list to a CSV of PDF file (see 
Section 7). 
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Clicking the Delete button will give you the ability to either delete any horses which have been 
highlighted, or clear the entire list. You will be prompted to confirm the deletion of selected horses. 
 
If you inadvertently delete a horse, you will need to add it again using the Add Horse feature. You must 
also reenter grade and comment information. 
 

 
 

 
 
The “Keeneland Account” option will show you the status of any and all purchasing accounts you have at 
Keeneland that are connected to your central account.  
 
Please note that all accounts are handled on a per-sale basis, so make sure you have the correct sale 
selected at the bottom of the screen. By default, you will activity for the most recent sale. To see 
historical information, use this sales selection drop-down list to change sales. 
 
By using the “Statement” button, you can generate a current statement for any or all accounts for the 
selected sale. 
 
The “Claim To Proceeds” button will show you the horses for which you have registered a claim to 
proceeds with Keeneland for the selected sale. 
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The “Show Purchased Horses” button will display your purchases for the selected account in a sortable 
list. You can export this list as either a print-friendly PDF or a CSV for analysis in Excel. 
 
Please note that any horses that have been transferred from your account will not appear on this list. 
We plan to allow you to view these transfers from this screen in a future update to the Portfolio. 
Information related to transferred horses is presently available by viewing a statement. 
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Clicking the “History” button will display the Keeneland sales history for all horses on your list. This 
screen will display the “Current Hip” (the hip number for the upcoming sale) and the “Hip” (the hip 
number for the horse when it sold previously) in a sortable format similar to the horse list. 
 
You can print the results to a PDF file, download a CSV for analysis in Excel, or view various statistics 
about the purchases shown in the history. 
 

 
 
You can export your horse list in three ways: 
 
1: Mini-Catalog. Selecting this option will create a PDF file containing the catalog pages for all the horses 
in your list in hip number order. 
 
2: PDF. Selecting this option will create a PDF file containing your list in a printer-friendly format, in 
whatever order the list is sorted in at the time. 
 
3: CSV. Selecting this option will generate a CSV file for analysis in Excel.  
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You can add horses to your Horse List two different ways using the Add Horses button. Use the “Add A 
Hip” option from the “Add Horses” button to quickly add any hip from the sale. You can continue to add 
hips in this way until you click the “Return” button to exit the window. 
 

 
 
Using the “Add Multiple Horses” option, you can search the current sales catalog for and apply different 
filters to identify specific horses. To get started, click “Add Filter” to create the first filter. Then, choose 
the filter type from the drop-down menu. Finally, choose the value you want to apply to the filter. (The 
red number at the top shows you how many horses match your filter(s).) 
 
You can add several filters to find a specific group of horses. When you are ready to view the results of 
your search, click the “Search” button. (Choosing “Catalog” or “Summary” format affects what fields you 
see in the search results.) 
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The search results will appear in a sortable format similar to the horse list. 
 
You can add horses to your Horse List in two different ways. If you want to add all the horses from your 
search, click “Select” and choose “All,” then click “Add To List.” If you only want to add some horses to 
your list, use the check boxes on the left hand side of each horse to select the ones you want, and then 
click “Add To List.” 
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Clicking the “Refresh” button will reload the data for your list from our database. 
 

 
 

 
 
The “Browse Sales” feature works the same way as the “Add Multiple Hips” feature discussed in Section 
8, but with two main differences: 
 
1: You can search any sales back to July 1999. 
2: You cannot add the results of your search to your list (since it may contain horses not in the upcoming 
sale). 
 
To choose which sale(s) to search, use the “Change Selected Sale(s)” button at the top of the filter 
screen. From there, everything works the same. 
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“Alerts” will allow you to request Keeneland to notify you when certain events happen concerning the 
horses on your list. These alerts can be sent to any phone number (as a text message) or e-mail address 
you have added to your contact information (see Section 13). These alerts are: 
 

- Horse Taken Out: a horse on your list is taken out of the sale, or an out horse on your list is put 
back in. 

- Catalog Updates: a new catalog update is issued for a horse on your list. 
- Hip In Ring: a horse on your list is within a certain number – configurable by you -- of horses 

from being sold, taking outs into account. 
- Hammer Price: reports the high bid in the ring for a horse on your list. 
- Summary/Buyer Info: reports the official summary information for a horse on your list, including 

buyer name and RNA. 
- Van Release: a van release is issued for a horse you have purchased (not a horse on your list). 
- Vet Comments: vet comments are entered into the pavilion display system for a horse on your 

list.  
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This screen allows you to manage access to your Keeneland Portfolio. You’ll start out with a single admin 
user (this is the user you first log in with). It has full control to all areas of your Portfolio. 
 
If you want to allow another user to have access to your portfolio, you can do so from this screen. Click 
the “Create New User” button to get started. (The next screen you’ll see is covered on the next page.) 
 
You can also edit an existing user using the “Edit” button (though you cannot remove any authority from 
the admin user) or delete an existing user using the “Delete” button (though, again, you cannot delete 
the admin user). 
 
If you also use the Consignor Portfolio, you can view your users’ access privileges to that system by 
choosing the “Consignor Portfolio” option at the top. If you don’t use this system, you can safely ignore 
that option. 
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Enter the desired User ID (you will be prompted to choose another if someone else is already using the 
ID you request), Name, Email and Password. Then, click the checkboxes for the Keeneland Portfolio 
features that you want this new user to be able to access. NOTE: the Consignor Portfolio features are 
only applicable to consignors and are not used in the Keeneland Portfolio. 
 
After you click Save, the new user is ready to login with the permissions you have set up.  
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This screen allows you to maintain your contact information so you can receive communications from 
Keeneland as you need to. You can set up multiple addresses, phone numbers, and email addresses. 
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You can designate a “default” address, phone number and email address by using the checkbox as 
shown above. This will be the address Keeneland uses if in doubt about where a certain mailing should 
go. 
 
In addition, you can specify to have up to one of each type of catalog sent to each of your addresses. If 
you need larger quantities, please contact the sales department. 
 

 
 
For email addresses, you can specify an address for all lien/claim to proceeds related notifications by 
using the checkbox as shown above.  
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Choose this to log off of the Portfolio. This is particularly important if you are using a shared or public 
computer. 
 

 
 

 
 
From here you can access a list of recent changes made to the Portfolio, as well as an updated copy of 
this documentation. 


